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Notice: As University of Western States (UWS) is physically located in the state of Oregon, and the vast 
majority of student preceptorship assignments occur in Oregon, this document often references Oregon 
state laws and regulations. Each preceptor and student outside the state of Oregon is responsible for 
being aware of, and remaining in compliance with, the rules and regulations of that specific state’s 
chiropractic regulatory body and all applicable state laws. 
 

 

I. What is Preceptorship?  

 
Preceptorship is an optional clinical experience for Q12 students who have successfully 
completed all university and clinic graduation requirements (except hours of attendance and 
virtual cases). A preceptorship allows students to spend their final quarter of clinical internship in 
a field doctor’s office training alongside a licensed chiropractor in private practice. Preceptorship 
is encouraged but is not mandatory. It is the responsibility of the student to initiate the 
preceptorship process. 
 

II. Preparing for Preceptorship 
 

A. Discuss your options with department of clinical internship personnel. Determine whether 
a full or partial preceptorship is ideal for your situation and goals. 

1. Full preceptorship: all Q12 internship hours are completed within the preceptor’s 
office 

2. Partial preceptorship: Q12 internship hours are partially completed in a 
preceptor’s office and partially completed in a UWS health center. 

 
B. Prepare a resume or curriculum vitae (CV) 

1. Most doctors request this document be provided by the student. 
2. Your CV should be regularly updated throughout your education and career. 

 
C. Identify potential preceptors and select the best one for you. Consider the following: 

1. What type of practice, patient population and/or techniques interest you? 
2. What state will you eventually select to establish your own practice? Consider 

relocation timeline, transportation challenges, and state specific restrictions for 
students. 

3. Does the scope of practice for the state under consideration align with your long-
term practice goals? 
 

D. Take the following steps to help you prepare for the preceptorship and ease you into your 
first day/week in the office. 

1. Meet the doctor ahead of time and visit the practice to become familiar with the 
clinic, location, parking, etc. 

2. Determine your schedule, lunch breaks, anticipated patient volume, and where 
you will store your personal belongings. 
 

E. Secure your release from UWS Health Centers to begin preceptorship. Each student 
must complete the following steps to be released from UWS clinic obligations and begin 
preceptorship: 

1. Complete all university and clinic graduation requirements (except hours of 
attendance and virtual cases). 

2. Secure state or provincial approval for yourself to begin preceptorship when 
applicable. 

a. Some states will also require the doctor to secure state or provincial 
approval to serve as a preceptor in the respective state or province. 
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3. Complete and obtain approval of the Activities Agreement, signed by the 
preceptor, student, and clinical internship administration. 

4. Submit a request for an appointment with clinical internship administration. 
Please provide date request with times of availability. 

5. Secure approval from your Campus Health Center (CHC) clinician. This request 
is made by clinical internship administration on the student’s behalf once steps 1 
– 4 (above) have been completed. 

6. Complete all offsite rotation assignments. 
7. Wait to receive an Outlook or e-mail request from clinical internship 

administration for formal appointment. 
 

III. Student Requirements and Duration of Preceptorship 
 

A. Student requirements 
1. Once the student has established communication, developed rapport, and 

chosen a preferred doctor of chiropractic to serve as preceptor, the student may 
turn in the preceptor request form. This form identifies the doctor of interest and 
includes contact information for that doctor. The form may only be submitted 
following attendance at the preceptorship orientation which occurs at the 
beginning of Q10 (clinical internship III). As only one request is allowed per 
student, you must ensure you are submitting your request for the doctor with 
whom you intend to engage in preceptorship. If circumstances arise in which you 
need to submit an alternate or additional request, please discuss the situation 
with clinical internship administration. Following receipt of the completed form, 
administration will remain in contact with the student informing the student as to 
when the application was sent, approval status, and next steps to take to prepare 
for upcoming preceptorship. Understand that sending applications and/or 
requesting updated documents from preceptor applicants is managed by clinical 
internship administration in a manner which ensures documents fall in line with 
each individual student’s preceptorship timeline. 

a. For preceptor doctors new to the UWS preceptor program, including 
those absent from the program for 3 or more years, the doctor will be e-
mailed application materials following verbal confirmation of the doctor’s 
interest in the preceptor program. 

b. For preceptor doctors currently active in the preceptor program, a 
request for updated documents will be communicated to the doctor by 
clinical internship administration for the purpose of establishing a current 
preceptor file. 

c. The student will be notified when a determination has been made 
concerning the applicant doctor’s status. If the doctor is not approved, 
the student has the option to secure a preceptorship with another doctor. 

2. The student must meet all graduation requirements (excluding hours and virtual 
cases) before approval to begin preceptorship will be extended. In certain 
instances, a partial preceptorship for clinical internship IV students may be 
granted. Please see the UWS DCP (doctor of chiropractic program) preceptor 
program manual for additional information on this matter. 

3. Resources to track one’s progress toward completing preceptorship eligibility 
requirements can be found in the UWS DC health center manual, eMedley-Basic 
Reports, and/or by meeting with clinical internship administration. 
 

B. Duration of preceptorship 
1. The duration of preceptorship is variable and is determined by the date the 

student begins the program and completion of all preceptor and graduation 
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requirements. Details concerning the time spent in preceptorship will be 
discussed with each student prior to beginning the program. Progress toward 
completion of hours/requirements can be tracked within the student’s internship 
workbook. 

2. The typical period of involvement is one academic quarter but must be a 
minimum of 4 weeks and may extend up to 13 weeks. Students become eligible 
to be released to preceptorship in week 3 of clinical internship V. If adequate shift 
and patient coverage is available, a student may be approved to begin prior to 
week 3 of Q12. This is determined on a case by case basis. It is important to 
realize that UWS takes its obligation to patient care very seriously and therefore 
will not release a student to begin preceptorship prior to week 3 if patient care will 
be compromised in any location. 

3. Students are required to engage in a minimum of 27 hours per week while on 
preceptorship. Students are allowed to engage in a maximum of 30 hours per 
week. If a student is present for six hours or more on a given day, the student is 
required to take a thirty minute lunch break (minimum). Lunch breaks and other 
breaks lasting over half an hour must not be recorded as time spent in the office. 
No attendance hours are approved for office or holiday closures. 

4. Upon completion of the attendance requirements, including any required make-
up hours, conclusion of the preceptor assignment will be considered. Additional 
requirements for concluding preceptorship are discussed in section VI below. 

5. Upon completion of the preceptorship, the student is no longer eligible to 
participate in clinical activities at the preceptor’s office and is no longer covered 
under the university’s malpractice insurance. 

6. When applicable, following conferral of the doctor of chiropractic degree, the 
student may transition to the UWS post-graduate postceptorship program. The 
student must meet all UWS and state requirements of the program prior to entry 
and approval. 

a. Not all states authorize post-graduate postceptorship programs. 
b. Students must secure and provide proof of their own malpractice 

insurance in the post-graduate program. 
c. Additional information is available in the office of clinical internship. 

 

IV. Responsibilities of the Student 
 
It is important to emphasize that providing patient services and treatment in a preceptorship is 
only allowed when state board regulations clearly indicate that pre-graduate students may 
perform these activities, and when the preceptor provides direct supervision of these activities. 
Information in section A (below) is also included in the UWS DCP preceptor program manual. 
 

A. While engaged in preceptorship, the student will strictly adhere to the UWS preceptor 
program as herein written and authorized: 

1. The student will only provide chiropractic services under the direct supervision of 
the UWS approved preceptor. Direct supervision requires the preceptor to be 
physically present within the preceptorship facility while the student is involved in 
any patient interaction. The preceptor is not required to be in the treatment room 
unless required by that state or province. 

2. The student will only provide those services in which the student has been 
trained within the DCP at UWS and is competent to perform. 

3. The student will not represent him/herself as a doctor of chiropractic and will 
wear his/her UWS issued chiropractic intern ID badge while engaging in all 
preceptor activities. 

4. The student will comply with all applicable federal and state laws and regulations 
relating to health care practice in the state/province and country in which they 
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engage in their preceptor experiences. It is each student’s responsibility to 
comply with all applicable federal/state laws and regulations pertaining to the 
respective preceptor location. 

5. The student will report to the department of clinical internship any delay, 
interruption or termination in the program. 

6. The student will not participate in media (any form of written, oral or visual) 
advertising for the purposes of financial gain for the student or preceptor. The 
student may provide lay educational presentations or participate in health-fair 
events only with the preceptor present. 

7. The student will not engage in personal promotion or advertising. Advertising by 
a student is considered unprofessional conduct. 

8. The student will not participate in the treatment (including manipulation and 
ancillary procedures) of Medicare patients. 
 

B. Preceptors and clinical internship administration expect the following from each student in 
a preceptorship: 

1. Punctuality and collegiality with the staff and patients. 
2. Professional appearance, cleanliness, positive attitude, and composure with staff 

and patients. 
3. Commitment to engaging in learning from the preceptor. 
4. Eagerness to engage in all patient care activities. 
5. Trustworthiness, honesty, and integrity. 
6. Adhering to expectations from the onset of the preceptor experience. 
7. Regular, constructive feedback without criticism of practitioners, health care 

institutions, staff, patients, educators, and/or the education process. 
8. Prompt communication when requesting unplanned time away from 

preceptorship responsibilities. 
9. Completion of all required paperwork prior to and throughout preceptorship. 
10. Continued adherence to the UWS health center manual and complete review and 

acknowledgement of the UWS DCP preceptor program manual. 
 

C. Remuneration 
No form of compensation or remuneration is allowed within the UWS preceptor program. 
Furthermore, students may not be employed in any capacity within the preceptor’s office 
or clinic system during their preceptor experience. No fees will be charged or wages 
offered to either the preceptor or the student (other than UWS tuition), or exchanged 
between the preceptor and student. 
 

V. Mandatory Paperwork and Reporting of Patient Activity 
 

A. Activities Agreement 
1. The activities agreement is an agreement which is administered and enforced to 

establish and maintain clear expectations for each student’s activities while on 
preceptorship. The preceptor doctor, with student involvement, completes this 
document to outline what the student should expect regarding patient care 
activities/involvement and the projected schedule. It is sent to both the preceptor 
and student affording them the opportunity to discuss and collaborate on the 
agreement prior to its completion. 

2. This agreement is then reviewed with the student by clinical internship 
administration. Clinical internship administration provides the final approval of the 
agreement. A copy of this agreement is given to the student prior to leaving on 
preceptorship. 
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3. It is critical that the agreement include all requested information and is clear and 
logical. Completion and full execution of the agreement is required before the 
student may be signed off to begin preceptorship. 
 

B. Weekly Timesheet and Activities Log 
1. Evidence of attendance at the preceptor office is required. The student must 

submit a Weekly Timesheet & Activity Log. Both the student and preceptor must 
sign the log attesting that all information contained within it is true and accurate. 
The log is required to be submitted via fax by/on Monday following the previous 
week’s activities/hours. 

2. Approved educational events (AEE) and private practice rotation (PPR) hours are 
allowed to supplement preceptorship hours upon approval from the preceptor 
prior to the event. These hours must be indicated and approved on weekly 
timesheet and activities log(s) and all applicable forms. These supporting 
documents must be received with the weekly timesheet and activities log 
(guidelines for these hours detailed on specific forms). 

3. Hours not accurately or appropriately accounted for will not be credited toward 
preceptorship hours. Original signatures from both the preceptor doctor and the 
student are required. Copies and forgeries will be rejected and will result in 
disciplinary action. 

4. Preceptorship hours are recorded and tracked by clinical internship personnel as 
established by documentation received by the student. It is advised that each 
student keep copies for their own reference of all timesheets and forms 
submitted. 

5. All patient care must be recorded in eMedley to track student activity while on 
preceptorship. Once a student’s requirements are met, entering this information 
remains mandatory for administrative and accreditation reasons. Patient care 
entries are to be entered within one week of care provided. 

6. Delay in entering patient care activity and/or delay in submitting weekly 
timesheets may result in postponement or termination of preceptorship. 
 

C. Preceptorship Questionnaire 
1. Near the end of preceptorship, students are emailed a Preceptorship Program 

Questionnaire. Completion of this form is required to establish eligibility for clinic 
checkout upon completion of preceptorship. All feedback is appreciated and 
thorough and thoughtful detail enables administration to better understand each 
student’s experience with the specific doctor, clinic, administrative, and 
educational experience. 
 

VI. Conclusion of the Preceptorship Experience 
A. Termination of Student Participation - Violation of any of the requirements outlined within 

the preceptorship program, including but not limited to those listed below, may result in 
termination of the student’s participation in the preceptor program and delay or prevent 
graduation from UWS. Additionally, some violations may jeopardize a student’s ability to 
secure a chiropractic license in the future. 

1. Failure to comply with state, university, and/or preceptor program regulations. 
2. Violation of state board regulations. 
3. The conviction of or plea of nolo contendere to any offense, whether felony or 

misdemeanor, which is related to the practice of chiropractic. 
4. The conviction of any felony. 
5. False or misleading information presented to UWS or any applicable state board 

with respect to the UWS preceptor program. 
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6. Rendering chiropractic services outside the preceptor program or without the 
direct supervision of the assigned preceptor. 

7. Rendering chiropractic services under a doctor of chiropractic who is not 
approved or assigned as the student’s preceptor or whose approval as a 
preceptor has been suspended or revoked. 
 

B. Clinical Internship Check-out Process - Each student must complete every step listed 
below to end preceptorship and check out of the UWS clinical internship. Until check out 
is complete, the student must remain actively engaged in the clinical internship 
(preceptorship, PPR, UWS Health Center), submitting timesheets demonstrating activity 
and hours. Activity continues through week 11 of the quarter and beyond if requirements 
remain incomplete. 

1. Complete all preceptorship hours, make-up hours, and graduation requirements 
(including virtual cases). 

2. Resolve any pending email communication from clinical internship administration 
and registrar. 

3. Request an appointment from Christin Bankhead providing multiple date/time 
options for the checkout process. 

4. If using a proxy for checkout, provide proxy information to both the registrar and 
Ms. Bankhead (instructions will be in the emails referenced above). 

5. Complete and return the preceptorship questionnaire. 
6. Await invitation to your checkout appointment which will arrive by both e-mail and 

Outlook calendar invite. 
7. Attend the appointment with Ms. Bankhead to complete the process for clinic 

checkout. 
a. It is important to note that at the conclusion of the clinic checkout 

process, students are no longer enrolled in the clinical internship, are not 
covered under UWS malpractice insurance, and are no longer eligible to 
engage in any patient care activities of any kind as a part of UWS. 

8. Upon checking out of the clinic, follow all remaining steps as outlined within the 
registrar’s e-mail. 
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UWS Preceptor Program Student Acknowledgement 
 
 
The University of Western States (UWS) Preceptor Program Student Manual has been provided 
to you for your review. Understanding and strict adherence to the expectations, restrictions, and 
your responsibilities as a student is required while engaged in preceptorship. Therefore, it is 
imperative that you read and understand the manual carefully and completely. If any point 
remains unclear to you following your review, contact clinical internship for an explanation and 
clarification before signing this acknowledgement. Upon completion of your review, and when 
you are able to fully agree to strictly adhere to the UWS preceptor program as outlined in the 
UWS Preceptor Program Student Manual, sign this acknowledgement and return it to clinical 
internship administration. 
 

 
 
 
I, ________________________________________ (print name) have been provided with, 
read, understand, accept, and agree to strictly adhere to the provisions of the University of 
Western States (UWS) Doctor of Chiropractic Preceptorship Program as outlined in the UWS 
Preceptor Program student manual. 
 
 
Signed: ______________________________       Date: ____________________________ 
 

University of Western States 

Integrating Health and Science 

 


