
 

Policy Number: 
3009 

Date Established / 
Last Revision: 

Page 1 of 1 Spouse and Companion Travel  08/20/2012 

 

Policy 3009 Spouse and Companion Travel  

Established:  08/20/2012 
Revision History:   

Travel and entertainment expenses of spouses or others accompanying the authorized traveler are 
generally non-reimbursable.  However, in the event that a bona fide business purpose exists, expenses 
may be reimbursed based on the following: 
 

 Prior approval obtained from the president for key institutional officials spousal travel, or the board 
of trustees chair for president spousal travel. 

 The bona fide business purpose for the spousal travel must be essential, not just beneficial. 

 The bona fide business purpose for the spousal travel must be well-documented, including a list of 
specific and substantive business activities performed. 

 
The following roles and situations are examples that may be considered a bona fide business purpose: 
 

 Required attendance at business meetings. 

 Presentation at business meetings. 

 Officially hosting a university event, if the host function includes the planning of the event and where 
attendance is required because the spouse is responsible for certain event logistics. 

 The primary purpose of the spouse’s attendance is to serve in university business and the spouse 
spends more time on business activities than on personal activities on the trip. 

 The presence of the spouse is essential to the function. 
 
The IRS interpretation of a bona fide business purpose is narrow and is unlikely to include: 
 

 Situations where the spouse provides incidental business services, such as secretarial services, 
attending to scheduling matters or attendance at meals. 

 Situations where the spouse attends because he or she is “expected” to be present or where the 
spouse is present primarily to promote generosity or support for the university. 

 Attendance at receptions or dinners or assisting in entertaining students or donors. 

 Participation in tourist activities. 

 Attendance with children or other family members. 

 The presence of the spouse is only beneficial, not essential to the university function. 
 
Under governing law, spousal travel is a non-taxable working condition fringe benefit, if the employee 
establishes a bona fide business purpose for the spouse’s participation.  Absent proper documentation, 
any reimbursement for spousal travel will be included on the related employee’s W-2 as taxable 
compensation. 
 
Spousal travel expenses may not be charged to grant funded projects. 
 
 
Related Policies:  Policy 1019 Driving on University Business 

Policy 3008 Travel, Meals and Entertainment Expenses 
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