
Universal Availability Notice 

University of Western States provides you with the opportunity to save for your retirement through the 403(b) (“Plan”). 
UWS would like you to know more about how you can participate in the Plan. Whether you want to enroll in the Plan, 
or you are already enrolled but wish to change the amount of your deferral, you can accomplish your goal by filling out 
a “403(b) Salary Reduction Agreement.” You can obtain a copy of the agreement and information on the Plan from the 
Human Resources Department at 2900 NE 132nd Avenue, Portland, OR 97230, by calling (503) 847-2542, or on 
UDOCS website at https://www.uws.edu/udocs/ under the ‘Human Resources’ heading.  

Eligibility 

All employees of University of Western States who receive compensation reportable on an IRS Form W-2 are eligible 
to participate in the Plan, as long as the employee contributes a minimum of $200 per year.  Employees eligible for 
the match through UWS are those who work at least 18.75 hours per week and are not part of an excluded class of 
employees.  Employees excluded from participating in the plan are non-resident aliens and students.  

Eligible employees can enroll in the Plan on the first of the month after higher date and can change their elections 
monthly.   

Please take a moment to review the Plan brochure or website before enrolling. Once you are enrolled, you can review 
and change the amount of your contributions and your investment allocations at any time. The exact date your 
investment allocations will take effect may vary depending upon the policies of the financial service firm providing the 
investment options you chose for plan contributions.   

Is there a limit on how much can be deferred each year?        
The law limits the amount you may defer under this and other plans in any tax year. For 2020, the limit under all plans 
of this type is generally $19,500 although larger limits may apply if you are age 50 or over. Each participant only gets 
one limit for contributions to all 403(b) plans, so if you are also a participant in a 
403(b) plan of another employer, your combined contributions to that plan and to the 403(b) plan with University of 
Western States in 2020 are generally limited to $19,500. If you do participate in more than one 403(b) plan, you are 
responsible for tracking and reporting the amount of all of your contributions to the plans so that the total amount of all 
your contributions to all plans in which you participate do not exceed the limit. 

Is there a limit on how much can be contributed to my account each year?
The law imposes a limit on the amount of contributions that may be made to your accounts during a year. For 2019, 
this total cannot exceed the lesser of $57,000 or 100% of your includible compensation (generally your compensation 
for the prior 12-month period, as limited under the previous question). After 2020, the dollar limit might increase for 
cost-of-living adjustments.

The above limit may also need to be applied by taking into account contributions made to other retirement 
plans in which you are a participant. If you have more than 50% control of a corporation, partnership, and/or sole 
proprietorship, then the above limit is based on contributions made in this Plan as well as contributions made to any 
403(b) or qualified plans maintained by the businesses you control. If you control another business that maintains a 
plan in which you participate, then you are responsible for providing the Plan Administrator with information necessary 
to apply the annual contribution limits. If you fail to provide necessary and correct information to the Plan 
Administrator, it could result in adverse tax consequences to you, including the inability to exclude contributions to the 
Plan from your gross income for tax purposes.

For further details, or if you have questions, please contact the Human Resources Department at 2900 NE 132nd 
Avenue, Portland, OR 97230.  
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