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Reporting 

Any student, staff or faculty member may report suspected violations of academic integrity using the TIPS Reporting Tool available 
on the main UWS website and selecting “Academic Dishonesty or Cheating” as the incident type. 

Academic Misconduct Severity 

The following table presents three Tiers describing the types of academic misconduct violations that may occur with corresponding 
examples, indicators, follow-up actions and sanctions. This table is not intended to serve as a complete list of academic integrity 
offenses, but to guide faculty when determining the appropriate approach to address violations. If the tier level of the violation is 
unclear, the instructor consults with the college dean.  

Level of 
Offense 

Examples Indicators Actions Sanctions 

TIER 1 

 Reproducing an existing 
concept or idea seemingly 
unintentionally 

 Failure to adequately reference 
sources, including incomplete 
or incorrectly cited 
bibliographies, footnotes and/ or 
quotations 

 Several sentences of direct 
copying without acknowledging 
the source 

 Several instances of 
inappropriate or 
unacknowledged paraphrasing 

 The student is not 
prepared for the rigor of 
the course 

 The student has not 
received instruction 
regarding the importance 
of referencing or has 
misunderstood referencing 
or paraphrasing principles 

 The student’s behavior 
appears unintentional 

 The student’s behavior 
might be intentional, but 
may be corrected with 
minor instruction or 
remediation  

 Instructor sends 
email to college dean 
summarizing the 
event 

 Instructor notifies 
student in writing of 
offense and any 
consequences 

 Instructor provides 
remediation/ 
instruction 

 Instructor maintains 
documentation of 
incident and follow-
up actions (email is 
acceptable) 

Appropriate course-level 
sanctions include, but are 
not limited to: 

 Resubmission or 
retake of an 
assignment or 
assessment 

 Reduction of score of 
an assignment or 
assessment 
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 Instructor determines 
whether or not to 
apply course-level 
sanctions 

TIER 2 

 Several paragraphs of direct 
copying without source 
acknowledgement 

 Briefly looking at electronic 
device while taking an 
assessment, when there is a 
policy or instruction that 
disallows device access 

 Several paragraphs of 
paraphrasing of another 
individual’s thoughts, ideas or 
text without source 
acknowledgement 

 Submitting the same piece of 
work for more than one 
assignment 

 Repeated documented Tier 1 
misconduct 

 The student’s behavior 
appears to be intentional, 
but is not a Tier 3 offense 

 Instructor is required 
to engage the 
student in a 
conversation 
regarding the nature 
of the offense 

 Submit TIPS report 
that clearly 
documents the 
offense and provides 
evidence 

 The college dean is 
responsible for 
tracking Tier 2 
violations  

 The instructor 
determines 
appropriate course-
level sanctions and 
provides written 
documentation to the 
student that explains 
the incident of 
academic misconduct 

Appropriate course-level 
sanctions include, but are 
not limited to: 

 Resubmission or 
retake of an 
assignment or 
assessment 

 Reduction of score of 
an assignment or 
assessment 

 Grade of zero for an 
assignment or 
assessment 
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and the resulting 
course of action 

TIER 3 

 Purchasing or downloading an 
assignment or assessment from 
the internet that was not 
sanctioned by the instructor of 
record for sharing 

 Taking, submitting or posting an 
assessment, such as a screen 
shot of an exam or quiz, to the 
internet or cloud service to be 
downloaded by other students 

 Using a disallowed electronic 
device or other information 
source during an assessment 

 Commissioning another person 
to produce a piece of work 

 Large sections of text that have 
been copied from another 
author, without 
acknowledgement 

 Large sections paraphrasing of 
another person’s thoughts, 
ideas or text without 
acknowledgement 

 Presentation of the work of 
other students, instructors, 
commercial, or industry 

 The student’s behavior is 
intentional, repeated or 
pervasive  

 The student breach of 
academic integrity implies 
intent to deceive the 
individual assessing their 
work 

 The student would benefit 
substantially from the 
offense 

 The student’s behavior 
would significantly 
compromise the integrity of 
the certificate or degree 
awarded by UWS 

 The student may have 
been warned and/or 
reprimanded for previous 
attempt(s) to deceive 

 

 The instructor 
submits a TIPS 
report that clearly 
documents the 
offense and provides 
evidence 

 The college dean is 
responsible for 
tracking Tier 3 
violations 

 Records are retained 
for the duration of the 
student’s enrollment, 
plus the period of 
time associated with 
any potential dispute 

 The instructor, in 
consultation with the 
dean, determines 
appropriate sanctions 
and provides written 
documentation to the 
student that explains 
the incident of 
academic misconduct 
and the resulting 
course of action 

 Appropriate course-
level sanctions for the 
first Tier 3 violation 
include, but are not 
limited to: 
o Resubmitting or 

retaking an 
assignment or 
assessment 

o Reduction of score of 
an assignment or 
assessment 

o Grade of zero for an 
assignment or 
assessment 

o Failing grade for the 
course 

 More severe sanctions 
such as immediate 
course suspension, 
probation, permanent 
notation on transcript, 
or program dismissal 
may be recommended 
to the vice president of 
academic affairs 
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Note. The table above was adapted from “Student guide to avoiding academic misconduct,” 2017. Retrieved from 
http://www.arts.ac.uk/media/arts/study-at-ual/academic-regulations/Student-Guide-to-Avoiding-Academic-Misconduct-1718-(PDF-
244KB).pdf 

Student Grievance and Appeal 

An appeal is a written request to modify an institutional decision or disciplinary action. Students found responsible for violations of 
academic integrity can appeal any resulting disciplinary action. See Policy 9009 Student Grievance and Appeal for additional 
information.  

Remediation Resources 

 UWS Library APA tutorials: http://researchguides.uws.edu/c.php?g=739996&p=5291325  

 Purdue Online Writing Lab (OWL): https://owl.purdue.edu/owl/purdue_owl.html 

 OEDb Writing Resources: https://oedb.org/ilibrarian/150-writing-resources/  

practitioners without 
acknowledgement 

 Theft of the work of other 
students, instructor, 
commercial, or industry 
practitioners 

 Fraud, including impersonation 
and misrepresentation of 
identity 

 Conspiring or planning with 
others to engage in any of the 
above offenses 

 Repeated incidents of academic 
dishonesty 

 Two Tier 3 violations 
automatically result in 
program dismissal 

https://ftp.uws.edu/udocs/Public/Policies_Public_Access/Student_Policies_9000s/Policy9009_Student_Grievance_and_Appeal.pdf
http://researchguides.uws.edu/c.php?g=739996&p=5291325
https://owl.purdue.edu/owl/purdue_owl.html
https://oedb.org/ilibrarian/150-writing-resources/
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