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This document is the process and procedure guide for Policy 2006 Readmission.  

Definition of the Admissions Committee  

The admission committee is convened for academic readmission decisions. The committee 

consists of the respective college dean, chair or program director, and one or more program 

faculty members. The committee collectively considers the merits of an application for 

readmission and makes a decision on readmission. In the case that the committee cannot reach 

consensus, the dean of the college in which the program is housed makes the final decision.  

Readmissions Process 

1. Applicant submits application for readmission (see policy for criteria).   

2. Office of Admissions checks with Financial Services to confirm that the applicant does 

not have any financial holds or unpaid tuition/fees on their account.  

a. If yes, applicant has unpaid tuition/fees or account holds, admissions informs 

applicant that they need to clear financial obligations before the application for 

readmission is considered. Alternately, the applicant may withdraw their 

application and reapply at a later time.  

b. If no, applicant has NO unpaid tuition/fees or account holds, move to #3. 

3. Admissions notifies college dean and registrar and provides a copy of reapplication file 

to the registrar.  

4. Committee comprised of the college dean, program director or department chair, and 

one or more faculty members selected by program director or chair is convened to 

review the applicant’s readmission application, transcripts, and other documents in the 

student file.  

a. The committee may elect to consult with student services, registration, and/or 

financial aid to gather additional information. 

5. Within 15 days of receiving an application for readmission, the committee makes a 

decision for readmission based on the considerations listed below (see readmission 

considerations). In the event that the committee cannot come to a decision, the college 

dean renders the decision.   

6. Applicant is notified by the college dean by a notification letter delivered via mail and 

email.  

a. The notification letter includes the readmission decision, readmission 

expectations or conditions, if applicable, and the start date of the earliest term 

when the applicant may return, if applicable.  

b. Applicant signs and returns notification, if readmission expectations and/or 

conditions outlined in the letter.  

7. Original notification is signed by dean, and any other involved parties, and filed in 

student file in office of the registrar.  

https://ftp.uws.edu/udocs/Public/Policies_Public_Access/Admission_Policies_2000s/Policy2006_Readmission.pdf
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a. A copy of the notification is sent to the vice president for academic affairs, vice 

president of enrollment services, dean of student services, admissions office 

manager, director of financial aid, registrar, and the applicant.  

8. College deans conduct an annual audit of readmission decisions to ensure consistency 

of readmission practices and reevaluate the list of readmission considerations.  

List of Readmission Considerations 

1. Based on the evidence, will readmission offer a path for success to the student both 

academically and financially?  

2. Is it early or near the end of the program of study?  

3. Are there important/relevant extenuating circumstances?  

4. Based on the available evidence, does the student exhibit readiness to succeed in the 

program? 

5. Does the student’s academic record show previous success at meeting course, 

program, and university academic standards?  

6. Based on student performance in the program, does the program faculty/director agree 

with the readmission? 

7. Does the program have someone available to support and mentor the student? 

8. What student services need to be engaged to support the student after readmission? 

Are these supports available?  

9. Based on student behavior records, does the dean of student services agree to 

readmission?  

10. Has the financial aid office been involved in the readmission conversation? 

*Note: Students who are readmitted cannot be held to a higher standard than other students.  

Cannot require a student to complete a course they passed. Cannot require a higher GPA than 

what is expected for others, etc.  

Applicant Appeal of Readmission Decision (if applicable) 

–Applicants have a right to submit a written appeal of a readmission decision to the Vice 

President for Academic Affairs (VPAA).  

1. Applicant submits written appeal to the Vice President for Academic Affairs (VPAA) 

within five (5) business days of when the letter of notification was issued. 

2. VPAA reviews appeal, applicant’s original readmission application, the student file, and 

other necessary documents 

3. After review and investigation, VPAA renders a written decision within ten (10) business 

days.* 
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a. *An overturn of dean’s original decision for readmission can only be made if there 

is new evidence provided and/or evidence that there was an error in the 

readmission process. As such, the VPAA will consider the following:  
i. Has new evidence been submitted? 

ii. Does the new evidence change the answers to any of the initial reapplication 

questions?  

iii. Was there any error evident in the following of process or policy on the initial 

readmission decision that adversely impacted the outcome?  

4. VPAA notifies applicant via a written letter of notification delivered via mail and email 

within ten (10) business days.  

a. If the dean decision is overturned by the VPAA, expectations and/or conditions 

are included in letter and the applicant signs and returns the notification.  

b. Original notification is signed by VPAA and filed in student file in office of the 

registrar.  

c. A copy of the notification is sent to the vice president for academic affairs, vice 

president of enrollment services, dean of student services, associate director of 

admissions, director of financial aid, registrar, and the applicant.  


