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Policy 3407 (S) Tuition Waiver is a Community Solution Education System administrative policy that
University of Western States has adopted.

UWS is a member of The Community Solution Education System (The System), an integrated nonprofit
system of six colleges and universities working together to advance student success and community
impact. Through a centralized infrastructure and distinct model of governance, universities within The
System work together to achieve success in an ever-changing higher education landscape.

The System administrative policies, denoted with an (S) after the UWS policy number, are governing
principles that serve to mandate or constrain action System-wide, and many apply to every affiliate.
These policies help employees ensure compliance with applicable laws and regulations, enhance the
System's mission, promote operational efficiencies, and/or reduce institutional risk.

Administrative policies intended to apply System-wide must undergo each affiliate's individual approval
process. Revision to existing or development of new administrative policies must follow the approval
process outlined by the System.

To read the full policy scroll to page 2.
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1. POLICY STATEMENT

The Community Solution Education System (“The System”) is committed to fostering an
environment that values learning, growth, and opportunity. As part of this commitment, we offer
a unified tuition waiver benefit to support the continued educational advancement of our
employees and their families. This benefit reinforces our One System Model and One Workforce
approach by ensuring consistency, fairness, and strategic alignment across all institutions within
our community. By investing in the development of our people, we strengthen the collective
capacity of our institutions to serve students, innovate, and thrive.

2. PURPOSE

The purpose of the community tuition waiver benefit policy is to establish a unified tuition benefit
program across all colleges, universities, and the System Office of The Community Solution
Education System (“The System”) to promote consistency, fairness, and strategic alignment
with our One System Model and One Workforce approach.

3. APPLICABILITY

This policy applies to all eligible employees of The Community Solution Education System and
their qualified dependents as defined below. It supersedes all prior institutional tuition benefit
plans, subject to the grandfathering provision.

4. DEFINITIONS

4.1 Eligible Employee
A staff or faculty member employed by a System-affiliated institution or the
System Office, meeting service and schedule requirements. Employee type
must be permanent, full-time or part-time, regular employees as defined by each

community. Temporary employees, adjunct faculty, interns, and student workers
are excluded from participating in the tuition waiver benefit.

4.2 Qualified Dependent

A spouse, domestic partner, or dependent child under the age of 26 of a full-time
employee.

4.3 Good Standing

To participate in the tuition waiver benefit, an eligible employee and their
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4.4

4.5

4.6

dependents will not be eligible for enroliment or tuition benefit if the eligible

employee:

a. Has not met the performance appraisal rating of “Meet Expectations” or
better on their most recent performance evaluation;

b. Are currently subject to written corrective actions;

c. Owe overdue money to any university or college within the Community
Solution.

Capped Program

A program designated by the institution as enrollment-restricted due to high
demand, waitlists, or accreditation limitations.

Continuous Service

The absence of any interruption of employment due to termination, voluntary or
involuntary, or a layoff or furlough longer than 1 year. Absences due to an
approved leave of absence will not be counted so long as the employee returns
to work before the expiration of the approved leaves.

Credit Unit

A semester or trimester academic credit hour as defined by the host institution’s
academic calendar.

5. ELIGIBILTY

5.1.

5.2

Employee Eligibility

a. Full-Time Employees (30+ hours/week): Eligible for 100% tuition waiver up
to 6 credit units per semester or trimester or up to 8 credit units per quarter.

b. Part-Time Employees (20—29 hours/week): Eligible for 50% tuition waiver up

to 3 credit units per semester or trimester or up to 4 credit units per quarter.

Must have completed 12 months of continuous service.

Must be in good standing and not under active disciplinary action within 90

days prior to benefit application.

e. Must maintain good academic standing.

oo

Dependent Eligibility

a. Only full-time employees’ dependents are eligible and must meet employee
eligibility.

b. Dependents may receive a 50% tuition waiver up to 6 credit units per
semester or trimester or up to 4 credit units per quarter.

c. Part-time employees’ dependents are not eligible to participate in tuition




O

The Community Solution

EDUCATION SYSTEM

Policy Title: Community Tuition Waiver Benefit

Policy Sponsor(s): Chief Human Resources Officer Page: 3of4

Approval Date: 8/01/2025 Effective Date: 06/01/2025 | Revision Date:

6. COVERAGE

waiver benefits.

Utilization of funding received from this benefit entails:

7. LIMITATIONS

a.
b.

a.

The waiver applies only to tuition.
All non-tuition expenses (books, fees, lab/study abroad charges, etc.) are the
responsibility of the employee or dependent.

Capped programs are ineligible for tuition benefit participation. Each
institution will annually designate such programs and publish the list for
employee awareness.

Waiver usage is contingent on admission to the program and space
availability (excluding capped programs).

Employee and/or Dependents may apply as “Students at Large” or “Degree-
Seeking Students” and are subject to all applicable academic policies.

If an employee separates from service, the benefit will terminate at the end
of the academic term, unless otherwise specified.

8. GRANDFATHERING PROVISION

Employees (or their qualified dependents) who are actively using an existing tuition benefit as of
the effective date will retain access to their current benefit plan until completion of the academic
program. All other employees and all new hires will transition to the universal tuition benefit

model.

9. PROCEDURES

9.1

9.2

Application Process

a.

b.

Employees must submit the Tuition Waiver Benefit Task via Workday. To
review this job aid, please reference it here.

The Employee’s Manager and HR will confirm eligibility and approve the
Workday task for the Registrar/Student Accounts or designated institutional
official to apply the tuition adjustment.

Employee must maintain a C average to continue receiving the benefit. If
Employee fails, or withdraws, from a course, the same course cannot be
taken on a waived basis.

Institutional Responsibilities

a.

b.

College HR Offices: Maintain documentation, verify employment status and
eligibility, and track grandfathered participants.
Admissions & Registrars: Verify course/program eligibility and apply



https://hrworkdaysupport.tcsedsystem.edu/hc/en-us/articles/19192577249687-How-do-I-submit-a-tuition-waiver-or-reimbursement
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9.3

9.4

c. System Office: Maintain central policy oversight, the Workday process, and
ensure institutional compliance.

IRS Tuition Reimbursement and Taxation Reporting

The tuition waiver policy complies with the rules and regulations of section 127
of the IRS tax code. Waived tuition is not taxed under this IRS tax code unless
the value (published tuition cost) of the tuition waived for the calendar year
exceeds the IRS maximum limit. The IRS maximum limit changes periodically.
The value of the waived tuition in excess of the IRS maximum limit is taxable to
the employee. The employee is taxed on the entire tuition value waived for
eligible dependents.

The value of the tuition waiver that exceeds the IRS maximum limit is applied to
the employee’s W-2 and reported as income to the IRS. The taxable amount is
included in the employee’s pay and divided over four (4) pay periods, starting
four to six weeks after the end of the add/drop period of the academic term.

The Community Solution Education System does not provide personal
information specific to employees’ tax withholdings. An employee may consult a
tax advisor for further information.

Financial Aid

Securing financial aid to cover any remaining costs not covered by the tuition
waiver benefit is the responsibility of the employee. Employees can seek
financial aid only for those costs not covered by the tuition waiver policy.
Employees are encouraged to explore available scholarships to help cover
costs. Financial agreements must be arranged prior to attending class. The
Community Solution Education System reserves the right to terminate the
benefit, should an employee become excessively delinquent in payment of their
financial obligations.

10. POLICY REVIEW & COMPLIANCE

This policy will be reviewed every three years or earlier as needed. Non-compliance by
institutions may result in a referral to the Chancellor’'s Council for resolution.

11. CONTACTS

Human Resources
Chancellor’'s Council
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